
Resetting Minutes per Week if it Differs from the Normal “2000 
Minutes Per Week” School Week 

1. Find a student and 
open the record. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

2. Click “Find a Service 
Plan” 

 
3. Open, or click on the 

Service Plan you need 
to work on. 

 
 
 
 

4. Click the Placement 
and Services Tab. 

 
5. Change “Total School 

Min/week:” field to 
2000 to 750, or 
whatever the number of 
minute per week that 
child is in school. 

 
6. Click “Calculate Times” 

 
7. Click SAVE 

 
8. Send your $25 support donation check to: 

Paul Hans 
Council Bluffs Community Schools 
12 Scott Street 
Council Bluffs, IA  51501 
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